SALUDA BAPTIST PRESCHOOL

112 West Wheeler Circle
Saluda, SC 29138
864-445-8183

Preschool Handbook

“Train yp a child in the ways he should go, and when he is
old he will not depart from it.” Proverss 22:6
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Dear Parents of Preschoolers,

We welcome you to Saluda Baptist Church Preschool for the new school
year. We are very excited about your child being part of our program. God has blessed us
with a beautiful facility, an excellent curriculum, and a dedicated teaching staff to meet the
all-around needs of your child. Our Director/Teacher, Mrs. Tammy Shaw, and her Assistant,
Mrs. Robin Hall, are totally committed to preparing your child for the next steps of their lives
— kindergarten and beyond.

Please take time to read this Preschool Guidebook. It is designed to answer all the
questions you might have about our program. If we missed anything, give us a call and we
will be happy to talk. Our mission is to be a Christian preschool, which provides a faithful
witness for Jesus Christ to each child in our care.

Thank you for allowing us to care for your most precious possession. We take this
responsibility very seriously. If we can be of any help to you in any way, please do not
hesitate to call on us. Welcome again to the Saluda Baptist Preschool Family. We are

looking forward to seeing you at the beginning of the school year in September!

Sincerely,

The Preschool Committee



SALUDA BAPTIST PRESCHOOL DIRECTORY

Pastor
Jeff McCartney 864-445-8183

Church Secretary 864-445-8183
Lynn Hallman

Teacher/Director
Tammy Shaw 864-445-8183

Assistant
Robin Hall 864-445-8183

OUR MISSION IS TO:

e Provide a nurturing, developmentally appropriate environment
that encourages each child to develop mentally, physically,
spiritually, and socially.

e Provide ministry to families.

e Provide a witness of Christ and His Church to each child and
their family.



ADMISSION REQUIREMENTS

The following items are required to enroll you child in the Saluda
Baptist preschool program:

1. A completed registration form

2. A signed agreement of our policies and procedures
3. Full payment of required fees

4. A copy of child’s current immunization record.

In addition to the above items;

e Children must be 3 by September 1 to enter the 3 year-old class
and 4 by September 1 to enroll in the 4 year-old class.

e All children must be completely potty trained to enroll in SBP.

SICKNESS AND COVID-19 POLICY

Saluda Baptist Church Preschool (SBCPK) reserves the right to deny
entry to anyone presenting illness.

No child will be allowed to attend SBCPK if they are presenting with
fever, cough, undiagnosed rash, runny nose (beyond normal
allergies), diarrhea, or vomiting. Each child will have their
temperature taken at drop off. If the child has a temperature of more
than 99.0 degrees, they will be sent back home. If a child develops
fever during the course of the day, parents will be asked to
immediately pick up their child. The child may not return to SBCPK
until 48 hours after they are symptom free without the aid of
medication.



No child may attend SBCPK if they have been in contact with a
COVID-19 positive individual within the last 14 days. A child
with a household member that tests positive or is waiting for
results of testing for COVID-19 will not be allowed to attend until
everyone at home is fever free and symptom free for 10 days
without medication. (CDC guidelines — July 22, 2020) If your
child has been exposed to COVID-19 and has attended SBCPK
prior to a positive diagnosis, it is the responsibility of the parent
to inform SBCPK as soon as it is known. Failure to do so will
result in disciplinary actions up to and including termination of
enrollment.

Weather permitting; we will have an outdoor play period. Please do
not send your child to school unless he/she 1s well enough to
participate in ALL activities.

If a child has pink eye, ringworm, impetigo, or lice, he/she must be
completely healed before returning to school and the teacher should
be notified on the condition.

If your child suffers from any type of allergies, please make sure we
are aware of it, especially food allergies. The children are fed snacks
each day; therefore, it is necessary that we know of any food allergies
immediately.

In the event of an accident at school, the child will be given first aid.
Parents will be notified by phone if the accident is serious. An
accident sheet will be filled out and placed in your child’s folder for
all accidents that are serious. Non-serious accidents will be notified
by a note in the child’s folder and face-to-face notification by the
teacher to the child’s pick up person.

Medications will not be administered at Saluda Baptist Preschool.



PERSONAL BELONGINGS and DRESS CODE

Toys of any kind are not allowed at preschool. We provide a large
variety of toys and activities. When toys are brought from home it
causes problems in the classroom. We cannot be responsible for any
toys brought to the preschool.

Please label your child’s belongings with their names, especially
jackets, hats, gloves, and extra sets of clothes.

Lost and Found

Please mark all items of personal property. We will make every
attempt to locate and return lost items. This task is much easier if
your child's name is on the items. We cannot be responsible for any
personal items that your child may bring to school.

Dress Code

Dress your child appropriately so that he/she may enjoy God’s
beautiful world.

Children must be fully dressed when they arrive at school. Clothing
should be practical and comfortable because play activity is such an
important part of the curriculum. It is highly suggested that your
child wear tennis shoes to school every day. Open-toed sandals often
cause children to trip or stub their toes. Flip-flops without heel
straps are not preferred. We also prefer that children not wear
jewelry.



Clothing with loose strings, especially around the neck, can get
caught on playground equipment and strangle a child. Please keep
this in mind when dressing your child in their jackets or sweaters.

Every child needs to always have a complete change of clothing
including socks and underwear in a labeled zip lock bag labeled with
the child’s full name. If your child has changed clothing during the
day, please take home the soiled items and replace them the next day.
We keep these clothes in the preschool room for fast access.

ARRIVAL AND DEPARTURE

The doors under the breezeway are opened at 8:15 a.m. with class
starting promptly at 8:30 a.m. It is important that your child not be
tardy as it 1s very disruptive to the class. We have also found that any
child who is brought in late takes longer to adjust.

Upon arriving with your child on the first day, we ask that you leave
your child with a warm goodbye. Prolonging good-byes only makes
it harder on the child. If a child cries very long and is upset we will
contact you so that you may come and get your child if you wish.
This behavior usually recedes after several visits.

The day ends at 12:00 noon. Try to arrive on time. The day’s
activities often relate back to the introductory activities. Your child
will benefit the most if he/she is there from the beginning.

On Early Release days at the schools, we release at 11:45 a.m. in
order for prompt pick up of older siblings. You will be notified the
day before and the morning of early release.



All children should be picked up no later than 12:15 p.m. A car line
will be formed at the second covered area on the west side of the
church for drop off and pick up. Make sure if someone else is
picking up your child they know the procedures for pick up. A written
note, verbal message or text message must be given if anyone other
than the regular pick up person is to secure the child.

A late pick up fee will be assessed if you arrive after 12:15 to pick

your child up from school. This fee will be $5.00 for the first 5
minutes, and $1.00 a minute thereafter.

RELEASE OF CHILDREN

Your child can only be released to person(s) listed on his/her “Pick-
Up Permission Form” included in the registration form.

If we do not know the person picking up your child, we will check
their ID. If we have no knowledge of this person and they are not
listed on the Pick-up Permission Form, they will not be allowed to
pick up your child unless you give us a signed note upon the child’s
arrival in the morning. If no note or other form of communication has
been obtained, the parent will be called before the child is released.



INCLEMENT WEATHER POLICY

The Saluda Baptist Church Preschool will follow the same inclement
weather schedule as the Saluda Public School District.

We will follow school closings as well as delays. If schools enter at
10:00 am, then SBC Preschool will also enter at 10:00 am.

Notification of school cancellation will come by robo call using the
number provided at the beginning of the year.

We will be notified by the county in the event of a severe weather
advisory that may be issued while school is in session.

SNACKS

We will have a mid-morning snack daily. Your child still needs to eat
a good breakfast as our snacks will not be in quantities to replace
breakfast.
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PARTIES AND CELEBRATIONS

We will celebrate the following holidays:  Harvest, Grateful for
Grands, Christmas, Valentine’s Day, St. Patrick’s Day, Easter, and
End-of-the-Year. Refreshments will be provided by the preschool
and parent volunteers. Parents are invited to attend the Christmas
party, the Easter party and the End-of-the-Year party. All other
celebrations involve the special center activities as well as a snack.

Birthdays may be celebrated by sending a special snack. Please
arrange with the teacher a week in advance. If your child’s birthday
is not during school months, he/she may celebrate in September or
May. Please do not bring birthday invitations to be given out for
private birthday parties unless the entire class is invited. You will be
given a list of all names of the children and their addresses at the
beginning of the year.

Parents are welcome at all times, on any day, but the teacher should
be notified before the visit.

DISCIPLINE POLICY

“... he who loves him is careful to discipline him.”
Proverbs 6:23b

This is your child’s first introduction to a classroom discipline system
so we use the three strike system. If a child is unruly, the discipline

methods to be used at Saluda Baptist Preschool are:

e Give a verbal warning. Talk to the child about the behavior,
and how to handle it without a conflict. Strike One 3 year olds
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and 4 year olds are timed out for each strike. Strike 1 — 1
minute; Strike 2 — 2 minutes; and Yellow — 3 minutes.

e If the inappropriate behavior continues, the child will be given
another warning and will be given Strike 2.

e If the inappropriate behavior continues, the child will be given
Strike 3 and a yellow notification with a note explaining the
inappropriate behaviors.

e Any further inappropriate behavior results in a phone call to the
parent.

Parents will be made aware of the discipline problem by either:
e A discipline note placed in the child’s folder.
e Informed of problem when the child is picked up from
preschool.

A parent/teacher conference will be scheduled if the child becomes a
persistent discipline problem.

If parents are cooperative and willing to work with us to resolve the
problem, then we will work with them. However, if parents are
uncooperative and non-responsive then the child will be expelled
from the program.

NO staff member at SBCP will ever resort to corporal punishment as

a means of discipline. If this ever happens, it will result in immediate
termination of the staff member involved.
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CLASSROOM RULES
1. Never hurt anyone on the inside or the outside.
2. Keep hands, feet, and objects to yourself.
3. Take turns.
4. Share with others.
5. Listen when others speak.

PLAYGROUND RULES
1. One at a time when sliding on the yellow slide.
2. No climbing up the slide part of the yellow slide.
3. Watch where you walk in the swing area.
4. Make sure friends are looking at you before kicking or throwing
a ball.
5. Stay out of the wooded area of the playground.

FIELD TRIP RULES
1. Stay with you parent or guardian at all times.
2. Be respectful to any presenter on our trip by listening, raising
your hand to ask questions, and taking turns talking.
3. Keep hands, feet, and objects to yourself.
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PAYMENT POLICY

Tuition is due the 1% of the month. Tuition will be considered late if
not paid by the 10" of the month and a $10.00 late fee will be
charged. Please give all tuition payments to the Assistant.

3 year old preschool tuition is $50 per month.
4 year old preschool tuition is $100 per month.

Tuition 1s due the first week of school and the first of every month
starting in October and going through May. A service charge of
$30.00 will be made for each returned check and you will need to
bring cash for that month’s tuition.

Whenever a child is absent from the program due to illness, vacation,
etc. payment is still required. The teacher has already planned for

activities at least one month in advance.

Tuition and Fees:

Three-year-old: (one day per week): $50
Four-year-old: (three days per week): $100
Returned Checks: $30 charge

Late Tuition: ~ $10 fee (payment after the 10™ is considered late)

Note: Please sign and return the Discipline and Tuition Contract in

the SBP Guidebook.
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Withdrawal Procedure

A request to withdraw your child from Saluda Baptist Preschool must
be in writing.

Note: Children not withdrawn, but absent from school for extended
periods of time are still considered enrolled for tuition purposes.
Children returning to SBP after withdrawing must formally reapply to
include application fee. A waiting list may be in effect and your
child’s readmission cannot be guaranteed.
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Saluda Baptist Preschool
Withdrawal Form

I wish to withdraw from Saluda
Child’s Name

Baptist Preschool effective on

Date

I understand that if I want to enroll my child at a later date, another
application form and application fee must be submitted. Space is
limited and not guaranteed for children returning at a later date.

Parent/Guardian Printed Name Date

Parent/Guardian Signature
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DISCIPLINE AND TUITION CONTRACT
Saluda Baptist Preschool

112 West Wheeler Circle

Saluda, SC 29138

864-445-8183

3 year old program

Child’s Name

Discipline

I agree to the discipline policy as stated in the Parent Guidebook:

Signed: Date:

Witness:

Tuition

I agree to pay $50.00 per month for 1 day a week for my child to
attend Saluda Baptist Preschool. I understand there will be holidays
that my child does not attend school. But I am still responsible to pay
the full month’s tuition. I also understand that I am responsible for
the full month’s tuition when my child is absent due to illness,
vacation, etc.

Signed: Date:

Witness:
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DISCIPLINE AND TUITION CONTRACT
Saluda Baptist Preschool

112 West Wheeler Circle

Saluda, SC 29138

864-445-8183

4 year old program

Discipline

I agree to the discipline policy as stated in the Parent Guidebook:

Signed: Date:

Witness:

Tuition

I agree to pay $100.00 per month for 3 days a week for my child to
attend Saluda Baptist Preschool. I understand there will be holidays
that my child does not attend school. But I am still responsible to pay
the full month’s tuition. I also understand that I am responsible for
the full month’s tuition when my child is absent due to illness,
vacation, etc.

Signed: Date:

Witness:
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